
   

 

 
 
Position Title: President and CEO  
Reports to: Board of Directors    
 
BACKGROUND 
Since its founding in 1981, the Community Foundation for Brevard has been a resource for 
donors and nonprofit organizations seeking to strengthen our community. 
 
Known for its sound management, successful investment strategies, high level services for 
donors, and knowledge of local issues, the Foundation serves as a leader in philanthropy. 
In 2016 the Foundation’s board adopted a strategic framework to guide operations, programs, 
community leadership activities, and resource development for the next five years. The plan is 
intended to be adaptable to changing times and circumstances.   
 
The Foundation is comprised of almost $10.5 million charitable funds that embody the diverse 
philanthropic interests of the Foundation’s donors.  Last year the Foundation awarded more than 
$1.2 million in grants and scholarships. With approximately $10.5 million in assets, the 
Foundation’s Board has set an ambitious goal to add $10 million in assets by 2021. 
 
GENERAL SUMMARY  
The president provides executive leadership, strategic guidance, interpersonal competence, a 
positive approach, sound management skills, and oversight in the direction and administration of 
the Foundation. In partnership with a board and staff, the president will set an ambitious course 
for an increasingly sophisticated and visible organization, serving as its key spokesperson, 
engaging donors, cultivating new and expanded relationships with donors, expanding 
partnerships with key stakeholders, and supporting sustained growth.  
 
ESSENTIAL RESPONSIBILITIES 
• Leadership and Vision: Provide leadership and support in the fostering of effective and 

collaborative relationships with the Foundation’s board of directors, committee members, 
donors and community leaders.  Elevate the level of leadership, influence and recognition of 
the Foundation in the community.  

• External Relations/Statewide Leadership: Oversees the external functions of the 
Foundation including strategic partnerships and other local, regional, and national 
relationships.  Serves as chief spokesperson for the Foundation communicating the 
Foundation’s purpose and goals to various publics.  Oversees the development of 
communications concepts for the Foundation.  Oversees convening and facilitating 
collaborative community building efforts throughout the county. 

• Professional Vision of the Foundation Field: Through state, regional, and national 
networks, uses knowledge and understanding of trends to benefit the Foundation and shares 
with others innovations pioneered by the Foundation. 

• Management: Leads and supports a skilled team with responsibilities for investments, 
finance and administration, operations, program, advancement, and donor service functions.  
Oversees organizational culture, policies, and professional development opportunities to 
attract and retain personnel.  



   

• Strategic Planning: Works with the board and staff to implement and modify strategic 
direction, responding to new opportunities for growth and development.  Develops and 
implements annual operations plans to carry out the strategic framework. 

• Philanthropy, Resource Development and Oversight: Works with staff and board to create 
and maintain strong relationships with current and prospective donors, professional advisors 
and the community in the work of the Foundation and provide high quality, high touch 
services to donors. Provide oversight and direction in raising funds to support the operations 
of the Foundation and special initiatives undertaken with local and national funders. Grow 
the foundation using methods to excite and engage donors to strengthen and build directed 
and endowment assets. 

• Program Development: Responsible for working with staff to explore charitable needs in 
Brevard County and shape grant making and community leadership priorities and policies, 
and develop special initiatives to ensure that the Foundation plays a vital role in improving 
the quality of life in Brevard County. 

• Board Relations/Organizational Governance: Works closely with the board to help 
members be fully informed about all aspects of the status and development of the 
Foundation.  Supports the chair and other board leaders in making recommendations and 
implementing policies. 

 
COMPETENCIES/SKILLS 
• Strategic Thinker: Ability to think strategically, creating competitive and breakthrough 

strategies and programs. Ability to make strategic decisions based on analysis, wisdom, 
experience and judgment. 

• Communication skills: Ability to communicate a compelling and inspired vision and sense 
of core purpose. Effective communication and presentation skills; ability to persuasively 
convey the mission of the Foundation to diverse groups including major donors, corporate 
executives, board members and others who are critical to the organization’s overall 
prosperity. Commands attention.  

• Leadership Skills: Ability to inspire, motivate, and cultivate the creative ideas of others; 
works well in a team. Ability to set direction, make effective decisions and influence others 
to achieve goals. 

• Ethics and Integrity:  Exemplifies an unwavering commitment to the highest level of 
ethical standards.  Ability to maintain confidentiality of frequently sensitive and emotionally 
charged information.  

• Relationship/Network Management: Ability to develop relationships with high net worth 
individuals, government leaders, business leaders, and community and nonprofit leaders 

 
EXPERIENCE/TRAINING REQUIRED 

• Bachelor’s degree required and masters preferred in public policy, management, business 
or related field and/or completion of professional development coursework. 

• Successful record in a senior management or leadership position, overseeing the day-to-
day operations. 

• 10 – 15 years of nonprofit or comparable experience desirable.  
• Outstanding interpersonal skills, including extensive background in public speaking.  
• Significant understanding of issues in rural states, state government, and the for-profit 

and nonprofit sectors.  
• A proven track record of fundraising, including major gifts and planned gifts. 
• Solid understanding of financial management.  

 
To apply, please visit: cfbrevard.org/about/careers 

http://www.cfbrevard.org/about/careers

